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How do you Sound to Others? 
This Self-Analysis Chart may help you know 


yourself as others hear you 


It is surprising but true that your voice—the one characteristic by 
which you are best known to others—is an unknown quantity to your- 
self. Few have any idea of how they sound. That is why so many are 
guilty of speaking faults that annoy their listeners and handicap them- 
selves. The following check-list may help you vo some of your vocal 


shortcomings: 

[] Does your voice sound weak and colorless because you do not 
breathe properly? 

[] Does your voice rasp because you do not use its full, natural 
range? 

[] Do you speak in a flat, boring monotone, without pitch varia- 

2 ations? 

[|] Does your voice sound rough and uncultured because of faulty 
diction? 

[] Do you slur your words because you speak with lips and teeth . 
too close together ? ; 

[|] Does your voice sound “cramped” because you lack control 
over the techniques of expression? 

[] Does your voice grate on the nerves because you do not use 
pleasing, melodious inflection ? 

[] Do you run words and ideas together meaninglessly, without 
proper pauses for clarity and emphasis? 

[| Does your voice sound sharp and piercing because of wrong 
stressing of consonants and vowels? 

[] Do you speak too rapidly or too slowly because you are un- 
familiar with proper speaking rates? . 

[] Do you sound apologetic because you do not employ the tech- 
niques of force? 

[] Do you irritate your listeners by injecting “ah’s,” “oh’s,” “and- 
so’s” while you grope for thoughts and words ? 

[-] Does your speech sound forced and artifical instead of smooth 
and natural? 

[] Do you fail to put ideas across because you speak at a fixed, 
unvaried tempo that does not register on the ears and minds 
of your listeners? 

[} Do you appear self-conscious because you do not know how 
to put your audience and yourself at ease? 

[J] Are you misunderstood because your speaking attitude conveys 
the wrong impression? 

[J Do you “lose your audience” because you fail to establish “eye 
contact’? 

[] Do you rush nervously ahead when attention lags 0 or do you 


know how to “wake up” an audience? 
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Do Your Big Moments 


Leave You Speechless? 


earth than the person who, when 
called upon to “say a few words” 
before an audience, rises in fear and 
trembling and, with shaking knees and 
quavering voice, stumbles through his 
speech in an agony of embarrassment? 

_You sympathize with this person; 
you know how he feels. He has 
failed miserably just when he was most 
anxious to appear at his best. He had 
an opportunity —an opportunity to 
make a favorable impression, to win 
respect and admiration, to establish 
valuable contacts that would have 
helped him socially, financially. 

Now, all is lost. He is marked 
down as a nobody, without force of 
personality, with no talent for leader- 
ship. 

How many golden opportunities in 
life are lost in just this way! How 
many men and women are unable to 
rise to the occasion when a few well- 
spoken words or a convincing talk 
would have won the day! 

There is nothing that will so sure- 
ly and quickly advance an_ indi- 
vidual in any field as the ability to 
talk well. The human voice is an in- 
strument of such vast power that, as 
we have seen in our time, it can liter- 
ally change the history of the world. 

Certainly, your voice shapes your 
personal history — for better or for 
worse. It can either smother and hide 
your natural abilities or give full and 
constructive expression to them. You 
must make your presence felt ; you must 
sell yourself — your personality, your 
ideas. You must win the esteem and 
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friendship of your associates. Just as 
surely as you want recognition, success, 
popularity and all the good things im- 
plicit in these terms, you must—yes, 
you MUST—learn to speak effectwely. 

CAN you learn to speak effectively ? 
You certainly can, just as methodically 
as you learned to read or write. You 
can learn to express yourself clearly, 
smoothly, forcefully, confidently. 

“But,” you may protest, “I am too 
self-conscious ; it scares me to death to 
get up before a group of people!” Let 
us lay that ghost right here. Why are 
you self-conscious? SIMPLY because 
you do not know how to speak in pub- 
lic. It is fear of the unknown that 
bothers you—the most unnerving fear 
of all. You would be afraid to pilot an 
airplane if you had never learned how. 

Once you have mastered the techni- 
ques of effective speaking, self-con- 
sciousness disappears automatically. It 
disappears because you are now sure of 
yourself, sure in your grasp of the tools 
of expression. You know just how to 
go about it—how to begin, how to use 
your voice, how to achieve the effects 
you desire. Suddenly you discover that 
you enjoy speaking in public; you are 
elated with a sense of power; you are 
thrilled by your ability to play upon the 
minds and emotions of your listeners. 

Never again will you be left speech- 
less in your big moments. You will — 
speak easily and effectively before a 
business meeting or a social gathering. 
New worlds of opportunity open to the 
man whose rich and resonant voice ex- 
presses confidence—and to the woman 
whose cultivated, beautifully-modulated 
voice radiates charm. 
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The Fortune That Lies 


Hidden In Your Voice 


ES, there is a fortune in your 
voice, a real dollars-and-cents 
fortune. A good speaking voice 


has a definite cash value—a fact estab- 
lished by surveys. 


For example, the personnel-place- 
ment department of one college checked 
the success of its graduates in obtaining 
jobs. It was found that those who had 
cultivated good speaking voices by par- 
ticipating in college dramatics, debating 
and politics landed jobs sooner than 
other graduates. 


Thousands of men and women in 
almost every field of endeavor have 
proved by their own experience that 
training in effective speaking leads to 
rapid advancement, better jobs, bigger 
pay. In many cases, this advancement 
has been spectacular. One man_ had 
worked in a low-pay job for twenty 
years without a promotion. When he 
' asked for a raise, he was told that his 
voice was holding him back; it was so 
dull, lifeless and unimpressive that it 
disqualified him from any job involving 
contact with important clients. This 
man set out to improve his voice; soon 
he was an officer of the firm that had so 
long ignored him, 

How much would it be worth to you 
to improve your speaking ability ? It is 
impossible to place a limit on the poten- 
tialities, Who can say what new and 
unexpected opportunities may present 
themselves at the “open sesame” of 
your voice? The whole course of your 
life may be changed, for the power of 
the spoken word is far-reaching. Of this 
you can be sure: whatever your natural 
abilities, you will find wider and richer 


markets for them if you know how to 
present them dramatically and convine- 
ingly. You will invite better jobs, flatter- 
ing offers of more money; or perhaps 
you will discover your “acre of dia- 
monds” right in your present place of 
employment, as you let others discover 
the abilities you have been hiding all 
this time. You may know you are capa- 
ble of bigger things—why not let the 
boss know? 


Your voice can transform the attitude 
of others toward you—what is more, it 
can transform you. As you master the 
art of self-expression, your whole per- 
sonality unfolds and expands. You 
radiate confidence, charm, magnetism. 
Yes, for sheer personal magnetism, no 
other attribute compares with a pleas- 
ing, melodious, exciting voice. Your 
voice can attract respect, friendship, 
popularity ; it can attract love. It can 
make you a positive, rather than a nega- 
tive, personality. 

You have felt the electric, dynamic 
“pull” in the voice of an accomplished 
speaker or dramatic star. It draws an 
audience to the edges of the chairs. 
“What a magnificent speaking voice!” 
you thought. Did you stop to consider 
the infinite art that went into the mak- 
ing of that voice—the studied timing, 
the polished diction, the practiced in- 
flection, the trained control of tonal 
quality ? These are techniques of speak- 
ing—techniques which you can learn 
and use. Through them you can increase 
immeasurably the effectiveness of your 
speech. Through them you can discover 
the fortune that lies hidden in your 
voice. . 
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Presenting 
Today’s Great Advancement in the 


Home Teaching of 
Effective Speaking 


@ Now comes the sensational NEW WAY to improve your speaking ability 
—easily, quickly, positively—in the privacy of your own home—in spare time. 
Now you can learn the actual techniques used by professional speakers and dra- 
matic stars—with “living voice’ demonstrations to guide you! Now you can 
not only learn how the expert speaker achieves his effects—you hear him doing 
it! Phonograph recordings demonstrate all the basic techniques in vibrant, thrill- 
ing use. ‘You listen—you speak—you compare—you know when you are “say- 
ing it right.” 


This is the new and revolutionary method that supplies the missing link 
in home voice training. It provides the most important element of all in effective 
speaking—sound. 


Funk & Wagnalls announces the new 
TRAINING COURSE IN EFFECTIVE SPEAKING 


, Who but Funk & Wagnalls should take the lead in introducing this epoch- 
making new idea! For more than half a century this respected publishing house 
has been “language headquarters.” Its standard dictionaries are known and used 
throughout the world. It has published scores of books and courses on the use 
of English in speaking and writing. Its famous Language Phone Courses have 
helped thousands to master foreign languages in their native accents by means 
of phonograph recordings. Now this same “living voice’ method is applied to 
the teaching of spoken English. Results never possible before are now achieved 
easily and quickly through the new TRAINING COURSE IN EFFECTIVE 
SPEAKING. 
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GRAY L. CARPENTER 


President, Northeastern Promotion 
Council, Fairfield, Connecticut 


Vice 





PAUL AIS SLORES 


Mor. Sales Personnel and Training 
P. Lorillard and Company, N. Y. C. 


These Two Men 


created this remarkable new way © 
to develop your powers of speech 


HIS is how it happened. For 
years, Paul M. Stokes and Gray L. 
Carpenter have conducted training 
programs in effective speaking. They 
have been retained by leading corpora- 
tions to improve the speaking ability of 
executive personnel. They have con- 
ducted training programs both in-plant 
and at special management conferences. 
Time was the vital factor. Results had 
to be produced in days, not in weeks or 
months. Clearly, ordinary textbook in- 
struction was too slow—and too theo- 
retical for busy, practical businessmen. 
Something faster was called for—some- 
thing new, unusual, dramatic. 
Then came the big idea—phonograph 
recordings! Show the human voice in 
action. That is the important thing 


about speaking—how you SOUND. . 

The phonograph recordings were pre- 
pared. The attending executives lis- 
tened; they repeated what they heard; 
at once they started using the tech- 
niques of the professional speaker. Re- 
sults were sensational. So sensational 
that an insistent clamor was raised to 
have the training course put into per- 
manent form for private use by indi- 
viduals. Gray L. Carpenter and Paul 
M. Stokes, leaders in voice-training for — 
successful executives, collaborated with 
Funk & Wagnalls, producers of the fa- 
mous Language Phone Method. 

Here you have the result: the 
new and revolutionary TRAINING 
COURSE IN EFFECTIVE SPEAK- 
ING 


@ 4 e 





© 
HERE 
IT IS 


This compact carrying case 
contains the “magic kit” for 
developing your powers of 
self-expression. 


ERE is a handsome Carrying 
Case, no larger than a weekend 
bag. But this case is not for a weekend, 
it is for a lifetime. A lifetime of greater 
success and happiness through more 
effective self-expression. It contains 
everything you need for the new Funk 
& Wagnalls TRAINING COURSE 
Die COMVil SPEAKING. The 
very compactness of the kit will suggest 
the streamlined efficiency of the Course. 
It is not a long, laborious course of text- 
book “‘study.” It is a training program 
in actual speaking. You learn to speak 
by speaking—the only practical way. 
The Case itself is of durable, good- 
looking artcraft, with carrying handle 
and metal closing clasps, especially 
made for its fitted contents: 


7 Double-faced Non- breakable 
Records 


2 Cloth-bound Instruction 
Manuals 


1 Funk & Wagnalls New Desk 
Standard Dictionary 


HERE IS HOW 
IT WORKS 


You start with the Instruction Man- 
ual. You discover that the ability to 
speak well, far from being a natural 
gift, is essentially a matter of technical 








know-how. There are definite techni- 
ques of speaking—seven basic techni- 
ques, with variations and combinations. 
The two Instruction Manuals ex- 
plain and analyze these techniques—the 
phonograph recordings demonstrate 
them. You practice the exercises, read- 
ing aloud the words from the Manual 
and comparing your rendition with the 
recording. You see immediately where 
you fall short; you correct yourself by 
following the pattern set for you. 


Exercises in vocabulary-building and 
pronunciation are co-ordinated with the 
Funk and Wagnalls Dictionary. 


Could anything be simpler—clearer 
—or more practical? 





You see—you hear—you speak 
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OW FOR THE FIRST TIME—E 


Never before have the techniques of effective speaking been presented in an 
organized course employing this Audio-Visual method. In the new Funk & 


Wagnalls TRAINING COURSE IN EFFECTIVE SPEAKING, “living 
voice’ demonstrations on 7 double-faced, non-breakable records are synchron- 


¥ 


°6° : 





fective Speaking Taught by Records 


ized with the text of the two-volume Instruction Manual. Exercises in vocabu- 
lary and pronunciation are co-ordinated with the Funk & Wagnalls New Desk 
Standard Dictionary, also included. The complete Course comes in a specially 
designed Artcraft Carrying Case. j 
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57 “Living Voice” Demonstrations 
on Non-Breakable Records 


You learn the techniques of speaking from a 
professional speaker. You listen, you speak 


Seven double-faced records contain 57 demonstration bands or listen- 
ing exercises, designated by number, to be played as specified in the 
Instruction Manuals. These are the newest type, non-breakable records 
with high fidelity tone, free from surface noises. They can be played 
on any standard 78 r.p.m. phonograph, radio combination or hook-up 
to public address system. Among the 57 “living voice” demonstrations, 
all cut by a professional speaker, are: 


Examples of good and bad speaking Pitch and pause 


Expressing attitudes 
Imitating styles 
Senator Claghorn imitation 
Vowels and consonants 
Pronunciation practice 
Vivid meaning 
Emphasis 

Contrasting ideas 
Important ideas 

Styles and subject 
Natural pause 

Pause for emphasis 
The long pause 

Pause and repetition 
Combined pauses 
Pitch change 

Alternate pitch 

Three pitch levels 
Downward inflection 
Decisive effects 

Level inflection 
Common errors 
Circumflex inflection 
Inflection and pitch 
Meaning through pitch 


Pitch and paragraphs 
Circumflex variations 

The vital slide 

Practicing pitch 

Volume; building force 
Three kinds of force 

Force and emotion 
Combined force techniques 
Force, pitch and pause 
Force and meaning 
Practice in force techniques 
Speaking rates 

Tempo variations 

Tempo and mood 

Tempo and emphasis 
Contrasting tempo 

The tempo speed-up 

Sales presentation 
Conference speaking technique 
Contrasts in techniques 
Effective speech techniques 
Poor and good presentation 
Tempo and pitch 

Guiding a conversation 
Effective expression 


“Be 


“Sound Track” Markings 


Tell How to Say it 


Another new and exclusive feature—to guide you 
in practicing the printed exercises 


A system of markings is used in the printed exercises given in the 
Instruction Manuals to indicate how each word and sentence is to be 
spoken for greatest effectiveness. Thus, as you play a recording, you 
follow the speaker’s words on the printed page, and through these 
“sound track” markings you understand exactly what the speaker is 
doing, how he is achieving his effects. Then, when you in turn read 
the exercises aloud, you are guided by these markings to duplicate his 


techniques. Here is an example: 


CONSIDER BRITAIN’S GREATEST ASSET 
a : 
The prophets of doom/are again predicting the de- 
an on rv 
cline and fall of the British Empire. Perhaps they 
OP Oe 3 oestrone _- i 
are right/this time. No civilization lasts forever; his- 


tory does not necessarily repeat itself, and totalitar- 


e e . ae aon « wn 
ianism is a new menace/in the world. 


But it is well to remember/that Great Britain has 





gone through other crises/as bad as this One. 


x arm S Of. 
In 1649, Cromwell’s government saw its authority 


~ 
flouted, its navy paralyzed by mutiny, its colonies 
“ 


on a 


Once you are familiar with this system 
of “sound track” markings, you can use it 
to mark your own scripts. Through it you 
can avoid the errors commonly made in read- 


ing a speech. Most persons read by words ~ 


instead of by thoughts. They mix up ideas, 
fail to pause at the proper places, run out 
of breath in the middle of sentences. 


With “sound track” markings to guide you, 
however, you know exactly what to do: when 
to pause, when to speed up or slow down 


KEY 


Pause to separate ideas and to 
aid in natural breathing 
Pause for emphasis 
Upward inflection 
Downward inflection 
Level inflection 
Circumflex inflection 
Upward slide 
Downward slide 
Effusive force 
Expulsive force 
Explosive force 


Speed up 


fe lerie/ nue yites ewe 


Slow down 


your speaking tempo, which words and 
thoughts to emphasize, how to vary your 
inflection for dramatic effect. You can plan 
your speech in advance and follow your 
markings in rehearsing or reading it. 


Try reading the above brief excerpt in 
accordance with the “sound track” markings. 
You will see how helpful they are, how much 
they improve your delivery. Like the record- 
ings, they are geared to the prime objective: 
to make your speaking voice sound better. 


“Oe 
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Step by Step, You Master 


~~ 


the Techniques of Speaking 


Read this brief outline of the new 


TRAINING COURSE IN EFFECTIVE SPEAKING 


It suggests all the wonderful things this training 
will do for you—how it gives you an utterly new 
command over the beauty and power of the spok- 
en word—makes you a more vivid personality. 


I—ATTITUDES IN SPEECH 
Your training nrogram starts with 
an analysis of your attitude in speaking, 
which determines largely the impres- 
sion you make on your audience. “It is 
not so much what you say as how you 
say it.” One speaker will win his audi- 
ence quickly and carry it with him; an- 
other, delivering the identical speech, 
will leave his listeners cold and bored. 


Self-Analysis 

Your voice plays tricks on you. Some 
speakers sound angry when they mean 
to express enthusiasm. Most beginners 
speak too fast, but the deliberate 
speaker may sound as if he is preach- 
ing. And the speaker who essays humor 
may appear to be sneering. Worst of all 
is “soapboxism’’—the painful attempt 
of the untrained speaker to be dramatic. 
What impression do you make? This 
first lesson in Attitude will help you 
find out. You play a recording of a 
passage delivered in six different ways. 
You hear how different attitudes are 
expressed. 


Discover Your Speaking Style 

Your speaking style reflects your per- 
sonality. Here you learn how to make 
your voice the true expression of your- 
self. Even your personal mannerisms 
can be highly effective if properly 
handled. 


You read how well-known speakers 
and dramatic stars have developed in- 
dividual speaking styles and how you 
may become your most expressive self. 

You learn the techniques of Attitude 
to suit specific purposes. You avoid bad 
habits that tire and annoy an audience. 
You are given a definite technique for 
overcoming nervousness and gaining 
confidence. 


II_USING WORDS EFFEC- 
TIVELY—PRONUNCIATION 
Words are the basic tools of the 
speaker. As a guide to vocabulary and 
pronunciation, the Funk & Wagnalls 
New Desk Standard Dictionary is in- 
cluded with the Course and made an 
integral part of it. It will free you from 
embarrassing mispronunciations. 


“Quantity” and Words 
Did you know that the way you say a 
word has a lot to do with the impression 
it makes? You will be surprised at the 
difference when you learn to give the 
proper “quantity” to words—that is, 
the proper values to syllables, vowels 


- and consonants. A recording illustrates 


extreme emphasis on consonants in con- 
trast to proper enunciation. 

You will notice a vast improvement 
in your speech as you practice the exer- 
cises that train your ear for vowel 
sounds, And practice in pronunciation, 
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assisted by the model recording, will 
give your speech more melody and 
polish, will add smoothness and ease to 
your delivery. 

Do you slur your words? Do you 
speak with the teeth and lips close to- 
gether? Then follow the instructions 
that make clear the technique of using 
the lips and tongue for best voice qual- 
ity—and hear the difference ! 

Yes, that is one of the amazing things 
about this Course. With each exercise, 
your speaking ability jumps ahead by 
leaps and bounds. The “before” and 
“after” effect is really startling. 


III—EXPRESSING IDEAS 

In business meetings, in sales presen- 
tations, in club meetings, on the lecture 
platform, on the stage or before the 
microphone, you are often called upon 
to read a script. A common fault is to 
_ pronounce words without expressing 
thoughts. Ideas do not get across. 

You will not be guilty of this am- 
ateurish mistake when you learn to 
separate ideas by appropriate pauses 
and to add meaning by emphasizing ex- 
pressive words. A recording shows how 
a professional speaker gives vivid mean- 
ing to his words. Another illustrates 
how emphasis is achieved by pauses, 
changes in pitch, force, and other 
techniques. 

You start applying the techniques of 
contrast and emphasis; your speech 
comes alive, dramatizes ideas. 

Did you know that different emphasis 
should be placed on different kinds of 
words, as verbs, connectives, descrip- 
tive words? Try the exercise given, 
listen to the recording—you will be 
surprised. 

Another important principle is ex- 
plained through which you achieve the 
effect of communicating with your 
audience instead of talking into space. 

An exercise in reading poetry shows 
how to avoid the usual singsong, mean- 


ingless effect. This lesson finishes with 
four guides for analyzing a script so 
that you will be able to put over its 
sense clearly and dramatically. 


IV—THE USE OF THE PAUSE 

Surprisingly enough, the element of 
pause is one of the most effective tools 
of the public speaker. Properly used, it 
is arresting and interest-command- 
ing. On the other hand, nothing so 
clearly denotes the novice as the pause- 
less speech that runs on and on in a 
nervous, irritating manner. 

You master the technique of the 
pause as used for breathing, for separa- 
tion of ideas, for emphasis, for achiev- 
ing dramatic effect, for preserving a 
mood. Yes, there is a whole bag of 
tricks which every successful speaker 
must have at his command. There is 
even a “fake” pause which the trained 
speaker uses with electrifying effect to 
arouse his audience. 

All these different types of pauses 
and their variations are explained and 
eraphically demonstrated on recordings. 
A little practice will take you out of the 
amateur class and give professional 
finish to your public speaking or every- 
day conversation. You will find most 
helpful, too, the directions for proper 
diaphramatic breathing, with a simple 
exercise for gaining better voice control. 


The Pause and the Audience 

Did you know that the duration of a 
pause should vary in proportion to the 
size of the audience? This is one of the 
final hints given on the use of the pause. 
Another is its use when you are sud- 
denly called upon for a few impromptu 
remarks—a handy device that will save 
you from falling back upon annoying 
“uh’s” and “ah’s” while you grope for 
words. 
V—UPS AND DOWNS OF THE 

VOICE—PITCH 

Just as the singer works to develop 

range, true pitch, voice quality and 
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proper enunciation, so must the 
speaker. These things give pleasing 
variety to the voice. Most important of 
all is pitch. Through changes 1n pitch, 
the speaker commands and holds atten- 
tion. Without them his voice is monoto- 
nous and boring. 


What Is Your Pitch Range? 

In this lesson you start with a simple 
exercise to determine your range of 
pitch, Next, you read a script, prac- 
ticing pitch changes on every word. The 
effect is remarkable; you suddenly real- 
ize why so many voices are unpleasant 
to the ear. You master the technique 
of moving smoothly from one pitch level 
to another—and you are delighted with 
the new, melodious quality of your 
voice. 


Inflection Speaks Volumes 

By proper inflection, you achieve all 
kinds of dramatic effects. You express 
surprise, suspense, a questioning atti- 
tude, decisiveness, deep emotion and a 
whole gamut of feelings. 

Here are exercises, with “sound 
track” markings and record demonstra- 
tions, in the use of the upward inflec- 
tion, downward inflection, level inflec- 
tion, circumflex inflection. 

Now you learn to use pitch changes 
in all their variety and in combination 
with other techniques to give added 
meaning and variety to everything you 
say—subtle voice changes that are so 
pleasing and attention-getting. This is a 
fascinating exercise. 


VI—PITCH VARIATIONS 

You proceed to the higher aspects of 
pitch changes and learn to analyze a 
total script to give it the most effective 
and expressive delivery. First, you take 
your “key” or natural pitch level around 
which you will build your pitch changes 
and other variations, such as pauses, 
volume changes and the like: A record- 
ing demonstrates examples of high, 
medium and low keys. It shows how 


you add great meaning by changes in 
key. 


VII—THE USE OF FORCE 
~ What makes a dynamic and forceful 
speaker ? Here the secret is revealed. » 
The technique of force does not nec- 
essarily imply volume. This is graphi- 
cally illustrated by two recordings of 
the same exercise, one using volume 
alone, the other achieving great force 
by means of “vocal energy” and emo- 
tion. Another duplicate recording illus- | 
trates the tremendous effectiveness 
added to a presentation by the tech- 
nique of force. 


Three Basic Types of Forte 

You discover that there are three 
basic types of force and you are shown 
exactly how each is attained. A record- 
ing demonstrates their application. You 
see how emphasis and significance are 
changed by using different types of 
force. 

Still another recording illustrates the 
combination of force, pitch and pause. 
You develop control of force. There are 
exercises in forceful whispering, ex- 
pressing enthusiasm, enlivening speech. 
Most helpful is a mouth exercise—and 
you learn why Demosthenes talked with 
a pebble in his mouth. 

The technique of force is not only for 
public speaking. You use it to Soe 
everyday conversation. 


VIII—SPEAKING RATE 

What is your natural speaking rate? 
You determine it by a simple test. Most 
untrained speakers talk either too fast 
or too slow. The result in both cases is 
to lose attention and interest. 

In this section you acquire the tech- 
nique of tempo. You learn how to vary 
your tempo in accordance with the size 
of your audience—how to avoid monot- 
ony—how to give vividness to your 
words—how to express mood through 
tempo—how to emphasize important 
points—how to “throw away” unimpor- 


tant words and phrases—how to use 
contrasting tempo for dramatic effect. 
‘ All these techniques are clearly con- 
veyed to your ear by recordings. You 
will be tremendously impressed with 
the importance of tempo both in public 
speaking and in business or social talk. 
It makes all the difference in the world! 


IX—PRACTICAL APPLICA- 

TION AND REVIEW 

By this time, you have a clear under- 
standing of the seven principal speak- 
ing techniques, with their variations 
and combinations. Now you take up 
some of their specific applications. 

You learn how to use them to de- 
velop an interesting and persuasive 
voice for business and social uses as 
well as for public speaking. 

The Salesman | 

Here is invaluable guidance for all 
who sell. Through this instruction the 
salesman can make his voice pleasing, 
arresting, even commanding. He can 
employ the speaking attitudes of con- 
fidence, assurance, enthusiasm — use 
techniques to control a situation, hold 
attention and arouse interest, to deliver 
his sales talk dramatically and 1m- 
pressively. — 
_ A recording of an actual sales presen- 
tation shows how it 1s done. 


The Conference 

The impression you make in a busi- 
ness conference may profoundly affect 
your future. 

Listen to the recording of conference- 
speaking techniques; read the analysis 
of the techniques employed. Master 
these techniques and you will not be at 
a loss in a meeting; you will not be 
brushed off as unimportant. © 


The Lawyer 
Cases are won or lost by the lawyer’s 
presentation. Here is specific guidance, 
with a recording showing how contrast- 
ing techniques are used with telling 
eirect, 


The Professional Man © 
' Nearly every successful professional 
man is called upon to address groups of 
colleagues. Even coldly factual papers 
can be made warm and appealing—and 
a recording proves it. 


The Verbal Report 

How many competent workers are 
held back because, in making verbal 
reports to their superiors, they fail 
miserably in expressing themselves! 
Listen to the recording demonstrating 
poor and good presentation. Practice 
the exercise outlined in the manual and 
be ready for your next report to the 
front office. 


Professors and Lecturers 
“He knows his subject, but he can’t 
put it across.”’ Many a brilliant person 
is so handicapped. A recording shows 
how tempo and pitch can add interest 
to your discussions. 


Casual Conversation 

Your entire business and social life 
will be made easier and more successful 
if you employ the speaking techniques 
set forth here. A “good talker’ is al- 
ways well liked and popular. You will 
find inspiration in the two demonstra- 
tion recordings. 


X—PRESENTING IDEAS 

Now you take up the actual prepara- 
tion of a talk. Here is a practical plan, 
full of helpful hints on how to fit your 
speech to your audience—how to use 
bits of drama to put your audience at 
ease, cover mistakes and interruptions 
—how to use timing, pauses, gestures— 
how to assume a relaxed attitude. 

This section closes with a valuable 


list of DON’TS and DO’S. 


XI—SUPPLEMENTARY 

All that you have learned in the pre- 
ceding lessons is now sharpened and 
extended through practical supplemen- 
tary exercises. You acquire finish in 
the techniques of effective speaking. 
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Ry IT 10 DAYS FREE 


ee 


See the amazing difference 
in the way you speak! 


Results are so quick and 
“dramatic as to be almost un- 
believable. You must experience them 
for yourself. That is why we make this 
extraordinary offer: let us send you the 
TRAINING COURSE IN EFFEC- 
TIVE SPEAKING for 10 days’ free 
trial. Use it in your own home; read 
the Manuals, play the recordings, prac- 
tice the exercises, 

This is what will happen: from the 
very first exercise, you will note a 
startling improvement in your speaking 
ability. Why? Because you have learned 
one of the basic techniques of effective 
speaking ; you have used this technique 
—something you perhaps never thought 
of doing before. You suddenly discover 
that the way you speak lines can make 
all the difference in their effectiveness. 
This exciting discovery you may make 
in one evening—practically in one hour! 


ITERALLY, you will be amazed. 


With each new technique you keinio 3 


ploy, you notice the dramatic improve- gs 


ment in your speech. Moreover, you can 
carry this improvement as far as you 
please. You can perfect your mastery 
of individual techniques ; you can prac- 


tice endless variations and combina- es 
tions. There are enough Supplementary 


Exercises in the Instruction Manual to 
constitute a whole “post graduate 
course: 
to the usability of the TRAIN- 
ING {COBRSE. EN Epa 
SPEAKING. 

All this you can prove to your own 
satisfaction—without cost or obliga- 
tion. We ask only that you are sincere 


in your desire to improve your speak- 
ing ability—and willing to judge the 


Course fairly on its result-producing 
merits. In this case, we will send you — 
the complete Course for 10 days’ FREE 
se ois 


7 Double-faced, Non-breakable Records 


(14 sides, 
techniques) 


containing 57 “living voice” 


demonstrations of speaking 


2 Cloth-bound Instruction Manuals 
(explaining the techniques of effective speaking, with exercises synchro- = 


nized with the recordings) 


1 Funk & Wagnalls New Desk Standard Dictionary 


(co-ordinated with the Instruction Manuals) 


1 Arteraft Carrying Case 


(specially designed to hold above material, equipped with lane Aa 


metal clasps) 


If, after examining and testing the Course for 10 days, you are not convinced — m2 


that it will defumtely and dramatically improve your speaking abihty, you have. 


only to return it and you owe nothing. 


FUNK & WAGNALLS COMPANY - 
153 East 24th Street, New York 10, N. Y. 


There is scarcely any limit a 


